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TOWN OF CLAYTON 

 

Town Board of Supervisors 
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I. Call to Order: 

A. Notice Verification, Roll 

1. Town Board Chairman Geise called the meeting to order at 7:00 P.M. 

2. Pledge of Allegiance 

3. Verification of Notice 

4. Roll 

a. Board of Supervisors 
Chair Geise PRESENT 
Supervisor Lettau PRESENT 
Supervisor Grundman PRESENT 
Supervisor Schmidt PRESENT 
Supervisor Reif PRESENT 

 

b. Staff 

Administrator Johnston PRESENT 

Deputy Clerk Stevens PRESENT 

Treasurer Straw PRESENT 

Town Engineer – Mary Jo Miller PRESENT 
Town Attorney – Ashley Lehocky PRESENT 

 

II. Public Hearing(s) and/or Public Information Meeting(s): NONE 

 

III. Approval of Minutes: 

A. Approval of the Minutes of the Regular Town Board Meeting held on Wednesday, March 

1
st
, 2017. 

 

MOTION: 

Motion made by unanimous consent to approve the minutes of the regular Town Board Meeting 

held on March 1
st
, 2017. 

 

B. Approval of the Minutes of the Town of Clayton Sanitary District #1 on Wednesday, 

March 1
st
, 2017. 

 

MOTION: 

Motion made by unanimous consent to approve the minutes of the regular Town Board Meeting 

held on March 1
st
, 2017. 
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IV. Open Forum – Town-related Matters not on the Agenda: NONE 

 

V. Correspondence: 

A. Town of Clayton CY 2016 Building Report 

B. Community Foundation Annual Report on the Town’s Funds 

C. Winnebago County Land and Water Department Annual Report 

D. Winnebago County Solid Waste 2017 Recycling Tonnage Report 

E. Communication from Mark Luebke expressing thanks to the Town Staff and Tony’s 

Cemetery Service 

 

VI. Discussion Items (No action will be taken): 

A. County Supervisor Report 

1. NO REPORT 

B. Winnebago County Sheriff’s Department – Public Concerns and Issues 

1. NO REPORT 

C. Clayton Fire Rescue Department 

1. Written Report submitted by Chief Rieckmann 

 50 calls year-to-date 

 Still accepting applications for Firefighters and EMRs 

 Parking cars for the Lions Club Pancake Breakfast on April 2, 2017 

 Resident at Hickory Hills and Shady Lane willing to install Dry Hydrant in 

private pond. Chief Rieckmann is developing the project for the Town Board 

consideration. 

D. Larsen-Winchester Sanitary District 

1. NO REPORT 

E. Administration Comments 

1. Town Engineer—Mary Jo Miller 

 Received a quote from a photographer for drone footage of the 

approximately 2 ½ mile stretch of the drainage ditch south of STH 10 and 

north of County Road II 

 The Drone survey would be the most efficient and cost effective method to 

provide project information and details to solicit bids from contractors 

2. Administrator Johnston 

 Staff is working on Spring Election tasks 

 Breezewood Lane project will be starting Monday, March 20, 2017 and 

should be completed in approximately 3 weeks 

 Working with Mary Jo Miller to finalize the special assessment costs for 

Whispering Meadows  

3. Chair Geise 

 Continuing meetings to develop services for the Town  

 Met with ECWRPC regarding application submitted to the WI DNR 

 Met with the Bechard Group and staff is developing options for DSPS 

System north of STH 10 

 Met with the property owners regarding further development of 5 lots 

located on Rosemoon Way  
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VII. Operator Licenses Issued by the Town Clerk: 

A. New:  

i. Shaina M Carlson 

 

B. Renewal: 

i. None 

 

VIII. Business referred by the Plan Commission: 

Town Board receipt, review, and consideration of Plan Commission Referrals (second Town 

Board meeting of the month): 

A. Plan Commission review and recommendation to the Town Board on a finalized draft 

administrative language relative to the Working Lands Section of the Town’s 

Comprehensive Plan. 

 The Board reviewed the Plan Commission recommendation and directed staff to 

move forward with required noticing and public hearing to amend the Town’s 

Comprehensive Plan 

 

B. Plan Commission review and recommendation to the Town Board on an alternate road 

pattern for the development of Section 26 in the Town of Clayton. 

 The Board reviewed the original road development plan for Section 26, and agreed 

with the Plan Commission’s determination that the topography of the land lends 

itself more to the alternate proposal for road development. 

C. Plan Commission review and recommendation to the Town Board on adding property to 

the Working Lands Designation that was omitted based on non-compliance with the 

inclusion decision matrix. 

 The Town Board reviewed and agreed with the Plan Commission’s 

recommendation to include tax parcel 006-0435, located at 3947 Fairview Road, in 

the Working Lands portion of the Comp Plan update 

 

IX. Business referred by the Green Space Committee: 

Town Board receipt, review, and consideration of Green Space Committee Referrals (first 

Town Board meeting of the month): 

A. Green Space Committee review and recommendation to the Town Board on the election of 

a new Committee Chair following the Town Board’s acceptance of Committee Chair 

Clark’s resignation. 

 The Green Space Committee informed the Board of their nomination and election 

of Lana Prusik as the new Green Space Committee Chair. 

 

B. Green Space Committee review of a report to the Town Board on the ongoing Parks and 

Trails Projects. 

 The Board reviewed the Green Space Committees project list which included 

 Clayton Park Pavilion Rehabilitation 

 Clayton Park Storm Water Management Improvements 

 Trailhead Park Storm Water Management Improvements 

 Friendship Trail, Trail Surface Improvements 

 Friendship Trail Access and Parking Signage 
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 3-Phase Power Improvements in Friendship Trail between STH “76” and 

Clayton Avenue. 

 Olson’s Rest Storm Water Management Improvements 

 Royer Cemetery Plant Project 

 

X. Business: 

A. Discussion/Action: Town Board review, consideration and acceptance of the 

Town’s CY 2017 Audit following a presentation of the 

Audit by Virginia Hinz of Schenck SC, the Town’s 

Auditing firm. 

 

The Board reviewed a draft copy of the Town’s CY 2016 Annual Audit.  Virginia Hinz of 

Schenck SC, the Town’s Auditing firm, presented the Town’s CY 2016 Audit to the Town 

Board for its consideration and acceptance.  Ms. Hinz noted  their findings were minimal, 

due to the excellent work of the Town Treasurer, and in fact, several of those findings will 

be eliminated within the next calendar year. Additionally, Ms. Hinz stated the report rating 

is the best rating the Town could receive and commended staff on a job well done. 

 

MOTION: 

Motion by Supervisor Schmidt 

Second by Supervisor Lettau  

Motion to accept the Town’s CY 2016 Audit and place it on file at the Town Offices. 

 

Motion carried by unanimous voice vote. 

 

B. Discussion/Action: Town Board review and consideration of replacing the 

Town Office computers and office software with updated 

computers and updated software. 

 

The Board reviewed a proposal from Home and Business Computer Services Inc., the 

Town’s computer support firm, to replace the Town’s computers.  The Town’s computers 

and office software have been in place for 6 years and are getting to the point where both 

the computer hardware and software are rapidly becoming obsolete and difficult to support 

as a business function.  Staff proposed replacing just the processor units and several 

monitors, the rest of the peripherals will be kept in place.  Additionally, staff proposed to 

replace the computer in the Board Room with a notebook computer that will be used by 

staff for other functions.  One or two of the existing computers will be used by the Fire 

Department for clerical data entry purposes.  The proposal included $3,000.00 for 

installation work. Staff does not expect to use all of the installation funds. The unused 

balance will be placed in the computer support line item in the Town’s CY 2017 General 

Fund Budget.  Funding for the project is to come from the Town’s CY 2017 Capital 

Equipment Office Equipment Budget Line Item. Staff explained that the replacement of 

the office computers will be the first step in the process to create digital meeting 

documents and files and to communicate less in the physical, printed document realm and 

more in a digital system. 
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MOTION: 
Motion carried by unanimous consent to approve the project with the funding to come 

from the Town’s General Fund Capital Equipment Budget. 

 

C. Discussion/Action: Town Board review and consideration of the purchase of a 

speaker and amplifier system for the Town Board Meeting 

Room and the sale of the existing amplifier system. 

 

Administrator Johnston explained that when the Town Hall building was remodeled staff 

transferred the public address system (PA) for the old office to the new office.  In the old 

building the PA system was housed in a room from the Board Room, this created some 

operational idiosyncrasies for staff when it came to controlling the PA system.  In order to 

avoid the same idiosyncrasies in the new Board Room staff placed the PA system under 

the desk unit used by staff which allows staff to control the PA system from the desk.  

However, it created a new set of issues with the confined space and the size of the 

speakers.  In order to resolve the issue staff has solicited a proposal from R&R 

Technologies, Inc. to replace the existing PA system with a unit that is significantly 

smaller and has speakers that would be mounted to the ceiling or the support beams.  The 

unit would be run through the Town’s computer and computer network and would have 

two speakers mounted approximately in the middle of the Board Room.  The proposal as 

presented is for $1,567.30. Of that $720.00 is for cabling and installation; the Town has a 

Master and a Journeyman electrician on staff and the Administration is planning on 

completing the installation with Town staff.  Additionally, the Drifters have expressed an 

interest in purchasing the Town’s PA system for use during the ClaytonFest event.  The 

Administration has been offered $500.00 for the PA system from one of the Officers of the 

Drifters Club.  This new system should eliminate the complaints about not being able to 

hear the Board’s, the Commission’s and the Committee’s discussions.   

 

MOTION: 

Motion carried by unanimous consent to approve the purchase of a PA system from R&R 

Technologies at a cost not to exceed $850.00 and to authorize the sale of the Town’s 

existing PA system for a minimum of $500.00. 

 

D. Discussion/Action: Town Board review and consideration of authorizing the 

purchase of a radio repeater unit for the Public Works 

radio communication system. 

 

Administrator Johnston explained the Town recently moved to a radio communication 

system for the Public Works Department. The transition has worked very well; however, 

there is an issue with the topography in the Town.  Specifically, the north/south ridge along 

STH 76 creates a line of site problem for the radio system.  Additionally, the 36-square 

mile area creates another problem for the relatively low powered radios.  The solution to 

these problems is a radio repeater, which receives and rebroadcasts radio signals with 

significantly more power.  The cost of a repeater system for the Town’s radios is $3951.80 

plus $100.00 for a new broadcast frequency.  The Administration would like to purchase 

the repeater system with funding to come equally from the Public Works Department 

Budget, the Solid Waste and Recycling Special Revenue Fund and the Storm Water 

Management Utility. Administrator Johnston advised that staff will start by installing the 
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repeater in the Town Hall Office; if this location does not resolve the issues staff may 

move the repeater unit to a location on STH “76”. 

 

MOTION: 
Motion carried by unanimous consent to authorize the proposed purchase at a cost not to 

exceed $4,100.00 with the funding to be split as proposed. 

 

E. Discussion/Action: Town Board review and consideration of authorizing staff 

to issue a Request For Proposals (RFP) for the Town’s 

CY 2017 Crack Filling and Line Striping Projects. 

 

The Administration reviewed the Town’s CY 2017 crack sealing and line striping projects 

with the Public Works Foreman and proposed the following projects: 

 

A. Crack Sealing: 

a. Larsen Road from STH “76” to Clayton Avenue. 

b. Oakwood Avenue from Larsen Road to Fairview Road. 

c. The Plats of Metzig Hill 1 and 2 

d. The Plats of Emerald Valley 1 and 2 

e. The Plats of Hidden Park 1 and 2 

f. The Plat of Strawberry Fields. 

g. The Plat of Strawberry Estates. 

h. The new portion of the Town Hall Parking Lot. 

 

B. Line Striping (center line and fog line): 

a. Pioneer Road from CTR “T” to Fairview Road. 

b. Fairview Road from STH “76” to the West Town Line. 

c. Larsen Road from STH “76” to Clayton Avenue. 

 

Funding for the projects will come from the Town’s CY 2017 Public Works Department 

Crack Sealing ($12,500.00) and Line Striping ($5,000.00) Budget Line Items.   

 

MOTION:  

Motion made by unanimous consent to approve issuing a Request For Proposals (RFP) for 

the specified work with the funding to come from the Town’s CY 2017 Public Works 

Department Crack Sealing and Line Striping Budget Line Items. 

 

F. Discussion/Action: Town Board review and consideration of any agenda 

items the Board may wish to place on the agenda for the 

167
th

 Annual Meeting of the Town Electors. 

 

Staff provided a draft copy of the agenda for the 167
th

, Annual Meeting of The Town 

Electors scheduled for Tuesday, April 18
th

, 2017 with the request for the Board to notify 

staff of any agenda items it may wish to add to the agenda before it is published and 

posted. 

 

XI. Review of Disbursements 

 

XII. Review of General Fund Budget Update (Second Town Board meeting of the month) 
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XIII. Upcoming Meeting Attendance: 

 Town of Clayton Open Book scheduled for May 5, 2017 

 Town of Clayton Board of Review scheduled for May 23, 2017 

 

XIV. Board Member Requests for Future Agenda Items: NONE 

 

XV. Adjournment: 

 

MOTION:  
Motion made by unanimous consent to Adjourn at 7:45 p.m. 

 

Respectfully submitted, 

 

Holly Stevens, Deputy Clerk 

 


